RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan, shall be amended, as
recommended by the Civil Service Commission. The class of EPWU Wastewater Plant
Technician Il is hereby revised as specified in the duties and responsibilities attached
hereto. The Code will remain 3409. The Grade shall be GS 20.

PASSED AND APPROVED this 20th day of April, 2004.

THE CITY OF EL PASO

Joe Wardy

Mayor
ATTEST:
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
Guadalupe Cuellar Terry A. éond 5 '
Deputy City Attorney Human Resources Director

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: March 25, 2004




MEMO

To: Civil Service Commission

Thru: = Terry Bond, Human Resources Director

From: James Sienkiewicz, Classification and Compensation Manager
Ana l. Sanchez, Personnel Analyst Il

Date: March 23, 2004

Subject: Revision of Job Specifications

Human Resources recommends Commiission approval of the job classification items listed below. See attached
proposed and strike-through versiens of the specifications. '

TITLE C CODE GRADE
OFFICIAL EPWU Wastewater Plant Technician |l 3409: GS 20
PROPOSED Same ' Same Same
OFFICIAL EPWU Wastewater Plant Assistant Superintendent 3411 GS 26
PROPOSED Same . . Same Same
OFFICIAL EPWU Sewage Plant Superintendent |lI 5462 PM 78
PROPOSED EPWU Wastewater Plant Superintendent Same Same
OFF.ICIAL EPWU Reclamation Plant:Superintendent : 5463 PM80
PROPOSED Same o Same Same

Revision of the subject job classes was requested by the El' Paso Water Utility (EPWU) General Manager. Updating
minimum; qualifications was necessary to ‘meet current Texas Commission on Environmental Quality (TCEQ)
wastewater certification standards and Environmental Protection Agency: (EPA) recommendatians. In addition to
changes in certification requirements, experience. requirements were aiso-modified to:ensure consistent and logical
progression of levels of knowledge, abilities and skills acquired for promotional purposes. Human Resources found
that the natures; scopes and levels of the job classes remained substantially the same. All the incumbents of the
affected job classes meet the: proposed minimum qualifications: :

The attached proposed job specifications summarizing the primary duties, responsibilities; minimum qualifications,
other job characteristics and title changes were revised using the City’s current style-and format:conventions and have
been reviewed by the Human Resources Director and the EPWU General Manager. No change in grades were

warranted. )
This recommendation is being made pursuant to:
Civil Servite Rule 4, Classification, Section 4{a). Reclassification of Positions:

“The Commission or the Human Resources Director may investigate .of its own accord or upon the request of a
department head, any change. in-the duties and responsibilities of a position-from those upon which it was originally
classified. If it is found that the-duties and:responsibilities. of the position -have changed so significantly that the former
classification is a substantially inaccurate description of the current duties and responsibilities, the Commission will
request the Mayor to direct the Human Resources Director to place the position in its proper class and grade.

"A change in compensation applying to all positions of the same class and grade will not affect the seniority or other
rights of those in the Civil Service. The Human Resources Director may at any ftime secure from the appointing
authonty, department heads or employees involved, statements of the duties and responsibilities of the position under
review. The appointing authority, department heads and employees concemed will have an opportunity to be heard
before the revised class is approved and to appeal to the Commission in accordance with Arficle VI, Section 6.13-4 of

the Charter.”

Attachments



CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

Custodial, Labor and Trades Branch E.P.W. U. WASTEWATER PLANT TECHNICIAN i
Plant Maintenance and Plant-©peration-Group

Water Supervisory Series 43/9904 (SAISE)
Summary

General Purpose

Under general supervision, gverseesupervise activities of a crew engaged in wastewater treatment plant operation
andfer maintenance-.of a-wastewatertreatmentptant:

Typical Duties

Pl . .
Supervise—-Oversee—shift operations—and-direct toloewer—tevet—staff-in controliing routine wastewater treatment
processes and synchronized eoordinating wastewater pumping and disposal operations: in compliance with state
and federal permits. Involves mMomtormg operatlons through successwe stages-of-wastewater treatment systems
ary-. Ttakinge
a:rprcpﬁa%e corrective action to asensure proper operation of pumps, motors, air compressors, thickeners, blowers,
valves, gates or other equment_- rlnspectfng and adjustmg dlgester Ievels and temperature feed rate and gas
quality and production;. _ma C S-WAthi s—mMonitoring and

perform basic laboratory tests of efﬂuent prior to injection or release* _aﬁd—aSSUﬁﬁgﬂaﬂ‘ﬂD*e?afe—takeﬁ—aﬁd—Cnﬂect
amLttested_samples_ in accordance W|th federal and state regu!atrons _Analyze_and_ad;ust_chemjcal_addttues

Coordinate and perform installation, maintenance and repair of treatment systems and complex equipment.
Involves: _aAssisting in planning and directing. repair of blowers, aeration systems, clarifiers, digestion equipment,
mixers or similar mechanical equipment:.—_ilnspecting machinery for proper operation and te-detect-faulty parts:.
Rrepiacinge bearings, sleeves, packing glands, oil columns; pumps, housings; shafts, spider bearings, pump bowils,
or similar parts using hand tools:. eChecking electrical equipment for shorts, faulty wiring, loose connections, loss of
power and overload:. pPerforming minor electrical or mechanical repairs including: basic welding:. eCleaning and
flushing sludge. lines, washing or replacinge filters:. sSchedulinge. and. performinge required preventive

mamtenance.; iinstallting fire sprinkler systems and meters.__Requisition and maintain inventory of chemicals and
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

o —Considerable knowledge of_wasiewaieuteatmeanlananﬁmm_mamlenance_and_Lepam prmc:ples
practices-,_and procedures.—tiset )
o Considerable knowledge of safe work practices and procedures.

+ Good knowledge of:_wastewater treatment equipment operation and maintenance ef-a—variety-of-wastewater
treatment-equipment-including but not limited to nitrification reactors, chemical flocculation chambers, flash mix

tanks, oxidation chambers, clarifiers, sludge thickeners, digestors and disinfection units-er-exchangers:.

e __Good knowledge of -wastewater treatment chemicals, and-compounds,_and -wastewater-treatment-processes,
including but not limited to thoseused-r-primary, secondary and tertiary processes.:

o .. Good knawledge of Federal, State and local rules and regulations governing wastewater plant processes and
effluent quality.-

o.._-Some knowledge of supervisory practices and procedures.

+ Ability to: plan, layout and complete installation, modification and repairs of wastewater treatment plant
equipment:.

« __Abjlity fo read and interpret technical manuals, blueprints and other documents used to install, adjust and set
various meters, gauges, and similar devices:.

o Ability to read and record data from gauges, graphs, dials and other measuring instruments.

+__Ability to -calculate chemical formulas and estimates of required labor and materials cost:.

o __Ability to plan, assign, supervise, train, review and evaluate the work of assigned personnel.:

«__Ability to -enforce personnel rules and regulations, safe working practices and procedures, standards of conduct

and work attendance.:

o _Ability to express-oreseif-communicate clearly and concisely, both-orally and in writing:.

Ability to establish and maintain effective working relationships with fettew—City employees, cofficials, contractors,
. s

o Abilityto-enforce-and-comply-with-safe-working-practices-and-procedures:
Abil -~
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

o +Occasional lifting and carrying of moderatety weight heavy objects (up to 50 pounds).:
. cais—eff o ions:C onal ! I it
. . . ete-drivi _ . " ions.

Al auda £ ot U - AP O PO e
V'V Wl = - O », V-2V O alie

+ Texas Class "C" Driver's License.or equivalent from another state by time of appointment ;

Human Resources Director-of-Personnel _______ Department Head
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

Custodial, Labor and Trades Branch EPWU WASTEWATER PLANT TECHNICIAN I
Plant Maintenance and Group ’
Water Supervisory Series 3/04 (AlS)

General Purpose

Under general supervision, oversee activities of a crew engaged in wastewater treatment plant operation and
maintenance.

Typical Duties

Plan, direct and review shift operations to control routine wastewater treatment processes and synchronized

wastewater pumping and disposal operations in compliance with state and federal permits. Involves: Monitor
operations through successive wastewater treatment systems stages and' recommend improvements. and
adjustments to optimize plant processes, as necessary. Take corrective action to ensure proper operation of
pumps, motors, air compressors, thickeners, biowers, valves, gates or other equipment. Inspect and adjust digester
levels and temperature, feed rate and gas quality and production. Monitor and perform basic laboratory tests of
effluent prior to injection or release. Collect and test samples in accordance with federal and state regulations.

Analyze and adjust chemical additives according to established guldellnes Respond to emergencies and determine

remedial action.

Coordinate and perform installation, maintenance and repai'r of ‘,treatment Systems and complex equipment.
Involves: Assist in planning and directing repair of blowers, aeration systems, clarifiers, digestion equipment, mixers
or similar mechanical equipment. Inspect machinery for proper operation and faulty parts. Replace bearings,
sleeves, packing glands, oil columns, pumps, housings, shafts, spider bearings, pump bowls, or similar parts using
hand tools. Check electrical equipment for shorts, faulty wiring, loose connections, loss of power and overload.
Perform minor electrical or mechanical repairs including basic welding. ‘Clean and flush sludge lines, wash or
replace filters. Schedule and perform required preventive mamtenance Install fire spnnkler systems and meters.
Requisition and maintain inventory of chemlcals and supplles - 5

Supervise assigned personnel. lnvolves Oversee or personally engage in scheduling, assrgnlng, mstructlng guiding,
checking and evaluating day-to-day work units. Comply with and enforce personnel rules and regulations, standards of
conduct, work attendance, and safe working practices. Prepare employee performance appralsals Counsel, motivate
and maintain harmonious: worktng relationships among subordinates. Arrange for or engage in employee training and
development. Recommend staft' ng and employee status changes

Perform related |n0|dental duties. contnbutmg to reallzatlon of unlt or team objectives as required. Invoives:
Substitute for supervisor or coworkers during temporary absences, as qualified, by performing specific duties
sufficient to maintain continuity of ordinary operations, as assigned. Provide designated support for special projects.
Explain and demonstrate work performed to assist supervisor in training less knowledgeable employees. Prepare
and maintain reports and records Mamtaln lnventory and requisitions supplies.

Knowledge, Abilities and Skrlls

o Considerable knowledge of wastewater treatment plant operation, maintenance and repair principles, practices,
and procedures. ‘ .

e Considerable knowledge of safe work practices and procedures.

o Good knowledge of wastewater treatment equipment operation and maintenance including but not limited to
nitrification reactors, chemical flocculation chambers, flash mix tanks, oxidation chambers, clarifiers, sludge

thickeners, digestors and disinfection units.

o Good knowled‘ge of wastewater treatment chemicals, compounds, and processes, including but not limited to
primary, secondary and tertiary processes.

¢ Good knowledge of Federal, State and local rules and regulations governing wastewater plant processes and
effluent quality.

o Some knowledge of supervisory practices and procedures.

o Ability to plan, layout and complete installation, modification and repairs of wastewater treatment plant
equipment.

s Ability to read and interpret technical manuals, blueprints and other documents used to install, adjust and set
various meters, gauges, and similar devices.
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

 Ability to read and record data from gauges, graphs, dials and other measuring instruments.

o Ability to calculate chemical formulas and estimates of required labor and materials cost.
 Ability to plan, assign, supervise, train, review and evaluate the work of assigned personnel.

 Ability to enforce personnel rules and regulations, safe working practices and procedures, standards of conduct
and work attendance.

o Ability to communicate clearly and concisely, orally and in writing.

e Ability to establish and maintain effective working relationships with City employees oﬁ'c:lals contractors,
regulatory agencies and the public.

» Ability to maintain records and prepare reports.

o Skill in safe operation and care of motor vehicle, computer network workstatlon and generic business
productivity software, common equipment, hand tools and instruments to sample and measure water quality.

Other Job Characteristics

o Frequent exposure to moving machinery and equipment, chemicals; fumes, unpleasant odors, sewage and
materials common to the treatment and operation of wastewater treatment plant and laboratory.

» Occasional lifting and carrying of moderate weight objects (up to 50 pounds)
e Occasional exposure to adverse weather condltlons

e Occasional driving through City traffic. :

Minimum Qualifications

Education and Experience: Equivalent to a hlgh school dlploma or General Education Development (GED), plus
five (5) years wastewater treatment plant operations or mechanical equipment malntenance and repalr experience,
including three (3) years at the level of Plant Technrman I in a wastewater treatment plant L -

s Texas Class "C" Driver's Llcense or equwalent from another state by tlme of appolntment

¢ Texas Commission: on Enwronmental Quallty (TCEQ) Class "B Sewage Certlﬁcate of Competency by time
of appointment . - F

Special Requirements: = . . . e
e Subjectto work a rotatlng shlft schedule mcludlng weekends and holldays
e Subject to mandatory recall dunng water utility emergency operatlons

Department Head
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